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DIRECTIONS FOR USING

THE SMITH PREMIER TYPEWRITER.

Read Instructions Carefully Before Commencing Practice on the Machine.

N order to become an accurate, rapid and successful operator of a writing machine,
it is necessary to become familiar with its mechanism and thoroughly understand
the use of its various parts. With this fact in view, we give the following instruc-

ions, urging the learner to master the first pages of this book before commencing the
‘word exercises."”

TO INSPECT THE WRITING.

To inspect the writing, take hold of the projecting lever A, at the left-hand front
of the paper carriage, and tilt it upward until the work appears above the scale. By
reversing this operation, the platen will resume its printing position.




THE PLATEN.

When it is desired to remove the platen to put on a new ribbon, clean the type,
or for any other purpose, press backward the projectior}s on t.h.e lowe'r extremity of the
platen pitmans, or hooks b-b, which hold the platen in position (with the thumbs of
both hands), they will then unhook from the studs on the cradle, which can then be
tilted backward so that the hooks will not again engage the studs when released. The
platen and paper feeding mechanism can then be removed at will. By reversing this
operation, the platen can be quickly replaced. ~

REMOVING THE PAPER.

To remove the paper from the machine, press forward the paper release lever B
(page 2). This will raise the paper feed roller from the platen and allow the paper to
be easily removed. Or the paper may be removed by giving the platen a turn with
the knobs on the ends of its shaft.

This lever B may also be operated to remove the pressure in order to straighten
or adjust the sheet of paper on the platen.

MOVING THE CARRIAGE.

Draw the carriage backward to commence new lines of printing by means of the
line space lever C (page 1), which project; forward and downward from the right-hand

front of the carriage. For purpose operats the lever with the thumb of the right hand
only.
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CORRECTING ERRORS.

To correct errors, etc., the index pointer, D, indicates the exact position where the
type will strike when the machine is operated, and it is only necessary to place the space
where an impression is desired opposite the index, return the platen to its printing
position, and insert the desired letter.

To insure neatness of work in correcting errors, it is desirable to erase the mis-
printed letter, which can more easily be accomplished by turning the platen one or two
notches forward, returning same before tilting the platen to the printing position.

INSERTING THE PAPER.

In inserting a sheet of paper, it is desirable te have the left-hand edge of the sheet -
project slightly beyond the end of the platen (in order to note the progress of the sheet),
then turn the platen roller by one of the knobs until the paper reaches the desired
position. Before commencing to write, it is desirable to see that the edge of the paper
is parallel with the scale or the front rod of the paper carriage.

CLEANING THE TYPE.

The type in the machine should be cleaned at least daily, sometimes oftener when
a new ribbon is used. This is best accomplished in this machine by removing the
platen from the machine and then connecting the brush crank (which accompanies the
machine) to the brush wheel E (page 1), located below the type at the bottom of the
‘“basket;” then turn the crank in the opposite direction of the hands of a watch until
the brush passes upward beyond the upper row of type. By reversing the motion the
brush will resume its former position below the type bars. Care should be taken to
note that none of the type bars are thrown forward over the brush wheel when the same
is in operation.

TO CHANGE THE RIBBON.

Remecve the platen from the machine, and with one of the ribbon spool cranks, c-c,
wind the entire ribbon upen one of the spools, then unpin the ribbon from the stub of
the other spool and reel it off from the full spool. In the first place, however, it may be
necessary to reverse the ribbon feed by use of the little lever, F, at the left-hand side of
the machine located below the ribbon spool. The new ribbon can then be attached and
wound (with the exception of about one foot of its length) upon one of the spools. The
end of the ribbon must then be put through the apertures in the ribbon guard and
pinned to the stub on the other spool.

It is well, before changing the ribbon for the first time, to note carefully hew the
ribbon is arranged on the machine By taki1.1g this precaution, you will have no trouble
in changing the ribbon. The action of the ribbon from this time until it is worn out is
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automatic, requiring no further attention. Should any occasion arise making it desirable
to reverse the ribbon, it can be done instantly by moving the lever I toward the front
or rear of the machine.

LINE SPACE REGULATOR.

The line space regulator regulates the distance between the lines of printing, and is
located on the right-hand end of the carriage, and operated by moving toward or from
the front of the carriage. When in its forward position it gives the widest space, and
in the rear position the narrowest, with an intermediate in the center.

MARGIN REGULATORS.

On the rear of the carriage is located a graduated bar, J (page 2), carrying two
regulators or stops, k-1. The regulator or stop 1, on the left, controls the width of the
margin at the left of the paper, and the stop k, at the right, regulates the locking and
bell mechanism and the margin, should one be desired, at the right, producing, if
desired, a page with three columns.

When using the machine with a margin at the left, as in legal work, annotations
may be written within this margin by pressing down the carriage release lever G (page 1)
at the left-hand front of the machine, and pushing the carriage to the right as far as
desired. After writing the required words in the margin, press the lever G and set the
machine back to the left, and the machine will act as originally set. The regulator k, at
the right, may be adjusted toward the left as desired, thus stopping the writing at any
predetermined point, and also sounding the alarm before locking. After the machine is
locked at the end of a line, a depression of the release lever will unlock the same and
allow one or two letters to be printed in finishing a word.

Both regulators are held in their adjusted positions by dogs, m-m, in the regular
block engaging the teeth in the graduated bar; hence, to set or reset a regulator, take
hold of the projecting handle on one of the dogs m-m, and pull it toward the front
of the machine and move the regulator to any desired position on the bar.

CARRIAGE RELEASE.

The carriage release, formerly referred to, is used in moving the carriage to any
position upon the scale and stopping the same at any desired point. This is accom-
plished by pressing the lever G (page 1), at the left front of the carriage, with the
thumb of the left hand, and moving the carriage slightly to the right to release the
feeding mechanism, when it may be run to any position.

KEY TENSION.

The key tension for increasing or diminishing the tension or resistance of the keys
is operated by turning the thumb nut, H, toward the front of the machine to increase
the tension, and toward the rear to decrease it.
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CARRIAGE TENSION."

The carriage tension device, I, for increasing or diminishing the tension of the
carriage, should be turned in the direction of the hands of a watch to increase the
tension, and in the opposite direction to decrease it.

THE INDEX.

The index or scale pointer always indicates the point where the mext impression
would be made, and directs the setting of the carriage for inserting an omitted letter
or a place of beginning or finishing, or inserting a period or decimal point; in fact,
indicating the progress of the carriage for any purpose whatsoever.

BALL GROOVES.

The ball grooves in which the anti-friction balls of the carriage travel should be
kept clean and oiled.

EXTRA CHARACTERS.

For numerals one and naught, use the lower case ‘‘1" and capital ‘“O" respectively.

The exclamation point is made by holding down the space key and striking the
apostrephe and period keys.

The character indicating cents can be made by striking ‘‘c¢” with the ‘¢ /" over same.

Feet and inches can be designated by the apostrophe (') and quotation () marks.

Fractions are made by striking the numerator, then the oblique dash, then the
denominatcr, Example: 1/2. 3/4, 4/5, etc.

OILING THE MACHINE.

Oil should be applied to the ways on which the platen axle slides when the platen
is tilted forward to inspect the writing.

A little oil should be applied from time to time to the escapement wheel shaft
through the hcle provided for the purpose at M, and occasionally to the ribbon spool
shafts.

A little oil should be occasionally applied to the cord wheel and ribbonu feed gear
shafts, o-c, and to the crank pin and connections of the same. The space dogs, p p,
should be frequently oiled where they come in contact with the escapement wheel.

Before oiling, wipe off from all accessible parts any accumulation of oil or dirt.

It is best in all cases to use a fine quality of watch oil, such as The Premier
Typewriter O1l, as the machine will then never become gummed or sticky from its use.

POSITION AT THE MACHINE.

Assume an upright, easy position, directly in front of the machine, with the fore-
arm on a level with the key board, using the arms and fingers in the manipulation

of the typewriter.
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Strike the keys quickly and with uniform force, with proper fingers, as per the
following instructions, taking great care not to strike two keys at the same time. It
is also of importance to early form the habit of striking a very light blow in printing
periods, commas, or other small marks

WORD EXERCISES.

The figures above the words in the following word exercises indicate the first,
second and third fingers, respectively, and five the thumb. They should be practiced
with care, and exactly as given on the following pages, paying strict attention to the

proper fingering.
DIAGRAM OF KEYBOARD.

Fcr RIGHT HAND.

For LErT HAND.

3 2 1 1 2 3
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RULES FOR FINGERING.

The keyboard is divided perpendicularly exactly through the center (see diagram
of keyboard); each half is divided again into three distinct columns for the first, second
and third fingers, respectively, of each hand; the keys on the left-hand side to be
manipulated with the left hand, and those on the right-hand side with the right hand;
the space-bar tc be struck with the thumb of either hand.

Left. Right. Left. Right. Left. Right. Left.
332211 5 112233 5 332211 5 112233 5 332211 5 1122333 5 832211
"QWERT  YNIOP#  &ASFDG HJKL:$ 2ZXCVB NM?—-.6 3qwert

Right. Left. Right, Left. Right.  Left.  Right.
11‘2233 5 832211 5 11929233 5 332211 5 119233 5 11 & 11
yuiopT 4asdig hjkl;8 5zxcvb nm,."9 /( )% .
812231 5 112122 5 1193831 5 911192 5 13 5 312221 5 112122
ABCDEF GHIJKL ]\INOPQR STUVWX Y7 abedef ghijkl
112331 5 211122 5 13 5 233333 5 333 5 333333 5 221111 5 2122
gl LGSO TR L TR T

31 g1 31 83 81 311 381 311 312 812 312 311 323 322 331 322 822 312 321 322 329
ah an am as at any act art Ave are age aft all add apt axe ask ago aim awe awl

3231 3122 3222 32813 32312 31321 1322 1312 1322 1322 1322 1322 1231 1231 1231
away able also adage aware again back babe bale bake bade bask beam bear boat

1231 1212 1232 1312 12111 11111 11222 13222 12312 13112 12112 123121 132111 231121
boar bind bias bank being bring broke basis blank banjo bound bearer basing cannot

221321 231121 212211 221322 231311 222322 2333122 2332132 2313131 2223321 2211321
comply canter credit compel canary clique capable capital caravan clipper contain

2213321 2213323 2212312 2213121 2223332211 222312132 2222131122 2231222221 222322292911
compact compass concave conquer disappoint disproval discharged depression displeasing

223122231221 22212131221 222321311322 22233312132 222333221122 22213121 2123112
depreciation destination disadvantage disapproval disappointed elevator enlarge
v

2232122 2821311 21112121 22111211 222212212212 22122122 2111122111 212131221
elastic elegant effusion edifying electioneers edgewise eighteenth eucharist

999911232 2112222121 221231221 1822 1321 1321 1322 1322 -1312 1321 1312 1311 1231
elect oral efficiency education fail fain fair fake fall fane fast fate fawn fear

1281 1222 1222 1221 1231 1131 1121 13122 122321 1212232 1212121 1313122 12222 11231
feat feel fill felt flat fray fret fable frozen future fibered fanatic guess g reat

11312 11323 118922 192931 11222 11212 112112 1321231 111182122 1132131221 1232232
grand grasp grace gleam guide grind ground gainsay gymnastic graduation glacial

1322311 11233222 19232122 13 12 182 131 111 121 121 121 131 1323 1321 1321 1321
gallant grizzled Glasgow ha he had hay hum hen her hit hat hack hail hair half
131191 131121 183321 112111 12929231 121312 1333312 1311311 223 222 21 21 21 23 213
hammer harbor happen height hidden homage hazzard haggard ice ide if it in is imp
9999 9119 929293 21222 212123 21223 2121 21312 31333111 21121221 21112221 21312

s it ad

idol into idea index induce India inch image inapathy interest infusion image

913329219 @ojei2es2 131 121 121 132 131 121 131 121 131 131 1322 1322 1322
impassive ironclad jab joy ijig jaw jay jet jar jot jag jam Jack jade jail

1821212 1312221 1311211 1232212 13112211 131132233 18211112 21212 21223 939392]
jasmine javelin jarfing jealous jangling jaundice jointure knife knoll Kaiser

7



121322 12132131112 12113 12113 111311 11222 1233223122 13 12 122 1121 1332
temple temperature terra- firma tyrant those Tippecanoe up us use unit upas

0819042 291122 901222 221121 2211232 231323 21332 22131 22112 2311222 2312121

Kansas kettle kindle kitten kirmess kanaka kraal koran kings katydid kitchen

i

|

!
3193?13 23113122 2?2133:1::: 2231 2232 2233 23122 23121 23222 23122 23322 923112 f 1321 12221 12113 11221 11331 13321 1131233122 12121312 11112223 113231131
Khedive kangaroo kidnapped lcaf leak leap label labor ladle lance lapse large 1 upon ulcer ultra under wunapt upper unprepared ultimate wumbrella unpopular
|
1
|

ggage  aal2l 93121 23112 23121 23111 22311 22332 22321 22312 922132 11 13 11131211 11131232 131 131 122 121 1323 1322 1321 13922 1313 1312 1311 1322
lasso latch later lathe Latin laugh learn lease least leave legal my ma urban ity urbanize van vat vie vim vade vail vain wvale vamp vane vary vase
1432 131 1:33 131 131 121 189 /1:328 1383 32031 351 S 0NSTIE]t99R 8] IS 3] 158970 1323121 1311311 1322311 1311312 1311221 1212221 1211112 232 231 231 231 2 311
mad mat map man may men mid mace maid mail main midst mediate magazine vacancy vagrant valiant vantage varnish venison venture wad wan war way waft

13112312 13331123 131231211 1 312312312 12 131 131 121 121 183 123 122 1339 2312 8321 9329 2312 2321 2323 2332 2213 2131 21923 923121 23191 23231

marriage mazourka mandatory manipulate no nab nag not nor mnap nip new nape L wage waif wail wane wait wake wald were what whip wafer wagon waist
L
1328% 1231 1312 1931 1312 1 3232 13132 1 33282 1 2112 13331 131311 12131212 | 23219 23213 23212 23121 22122 23132 231221 22123 221292 93111212 2 311112
nail near name neat nave Naiad naval Naples Negro nappy natant negative ! waive waltz waste watch =xebec xeres Xavier Xenia Xerxes xanthous Xanthus
.
1221121 21 24 21 21 232 231 =212 211 231 2311 2121 2321 92332 2121 912] " 93111212 132 131 133 132 123 122 121 121 1312 1312 1822 1321 1231 1222
neither or ox on of oak oar one our own oath omit open opal over oyer ! Xanthite yak yan yap yaw yea yew you yon yank yard yawl yawn vyear yelk

19228 SiSGaRNT D | W01 18 S q8a5 11923 13211 123815 332 ‘3311 3212 3291 3311 3232

]

29931 21121 23122 21221 - 21131 81181 893818 2129153328 3313388 3318983 3310
yell yoke yore your yule yucca yacht yeast zax zaum zero zest =zany zeal

ocean often optic order organ other ozone object pad pan paw pay papa page
2192 2192 2919 2 31! 3213: 32112 3 331322 31 29
3322 8322 3312 8322 8323 3321 83111 82331 321222 32211 3231931 8232 3299 : R s seliaL 3181 Rl LRSS ALLTT 8910351 g BLARE
: ; 2 s zinc zone zebra zaccho =zaffer =zephyr zigzag zithern zany zabaism Zanyism
pace pack park pard pail pain party poppy period peony popular peak peck ! ;
G2 TORNS B oIS as g SN G Ta]Non]s o] ] 2I1Nap] 2] 2212311 221113 221112 2311121
431111 3222 321 321 3123 3131 3123 31311 31322 31328 31321 31311 31321 313191 i zouave zemindar accom after con com cog concom circum contra contro counter
pantry pick Pompey quip quay quiz quaff quail quake qualm quart quash quaver

9991 999991 92999] 99991211 21211 21121 121 1212 1121222 22231121 21221

312121 312111 3122292 §1821221 3132211 3181122 81212211 131 133 182 1822 1328 o ecomild comidiiscon) disenoum  encum, enter for fore fulness disinter incog
quiver quorum quibble quadroon qualify uarrel quotient ra rap raw race rack : :

2 s S s gloal 91221 21911 9ilgel 21121. 21112 2111332 2112221 21221113 13113 13113

i i i i T intro ingness irrecon incontra magna magni
1311 1322 1321 1312 1922 1313 1312 123221 121312 122922 1322311 13 18311 : intok SRR cum ingly anter & g e
raft rail rain rave rake ramp rand reason rebate recoil radiant rampart 1 8112 123231 1199291 921221 121221 12221 12221 12321 12211 2221 2221221
magne miscon miscom concon noncom recog recom recon recum self selfcon

et

1298919 18293121 1333112 233 232 231 2312 2312 2321 2312 2322 2312
¢ sand sash save sack safe 9991991718 11221 11221 11921 111213 112221 1132221 1122221 1121121 1112221

recline  recover redound sap  sad say  sam
sel fcontra uncon uncom under unfore unself unaccom undecom uninter unrecog

2322 23331 2321 23122 23211 23321 94 22323 2312321 2312212 2311311

4 . ¢ .
said sappy salt sable saint saxon scale scalp sarcasm sardine Sabbath : =S e O (2R pTu ol 181193 18 1132211 1 22811 - ML 13132, asials

unrecon fore ing ingly ings Ity mental mentality ology nty tarily perity

23121221 12 133 112 131 123 123 1333 1gee 1131 1121 1122 1121 1233 1132122 - i e R S R
sanction to tap the tar to i i oad trouble { 111 2221 222122 e EWET z el
P p tip tape talk that they this them t ! o e omeness SOEvED sty tively
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THE ABOVE CUT REPRESENTS OUR No. 4 KEYBOARD.

THE ABOVE CUT REPRESENTS OUR No. 2 KEYBOARD.
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